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Young Women's Leadership Charter School of Chicago 
  

Vision 
All young women have the skills, tools and opportunities to develop as ethical leaders shaping their lives 
and the world. 

 
Mission Statement 

The Young Women's Leadership Charter School of Chicago inspires urban girls to engage in rigorous 
college preparatory learning in a small school focused on math, science and technology that nurtures their 
self-confidence and challenges them to achieve.   

 
Core Values  

·  We value equitable access to resources and opportunities for every student. 

·  We value the contribution a single-sex education makes to educating the whole 
woman and promoting her leadership. 

·  We value inquiry, self-reflection, critical thinking, problem solving and real world 
experience. 

·  We value the diversity in our school community. 

·  We value parents and families as partners. 

·  We value integrity, honesty, and perseverance. 

·  We value professionalism in education through reflection, collaboration and shared 
leadership.   

 
Strategic Objectives 

Academic Achievement: 
·  Enhance learning environments to foster higher order thinking and authentically 

engage students to increase academic growth. 
 

Personal & Social Development: 
·  Provide systems and models for the desired behaviors of the Community Contract, 

the YWLCS 5 qualities and the foundation for living healthy and fit lives.  
 

Career & College Prep: 
·  Maintain school-wide infusion from grades 7 – 12 and develop coherent sequence 

of a range of college and post-secondary options and opportunities.  

Leadership: 
·  Increase leadership opportunities for all students in classrooms, school wide and in 

the community through coaching and mentoring to empower students to achieve a 
model of ethical and collaborative leadership.  
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Chicago, IL 60616 
312-949-9400      
312-949-9142 Fax                         

 
 

Michelle C. Russell and Chandra D. Sledge, 
Co-Directors 

 

 
Employee Warning Notice 
 
Employee Name _______________________   Date of Warning __________________ 
 

Type of Violation 
Attendance Carelessness Insubordination 

Lateness/Early Quit 
 

Failure to follow instructions Violation of Safety Rules 

Rudeness to students/parents 
 

Irresponsible use and/or securing 
of laptop carts and other 
technology 

Inappropriate interaction with 
student 

Failure to complete lesson plans 
 

Violation of YWLCS Faculty 
Handbook policies 

Other 

 
Previous warnings 
 Oral Written Date By Whom 
1st Warning     
2nd Warning     
3rd Warning     
 
Employer Statement     Employee Statement 
Date of Incident     /    /             Time: I agree with employer’s statement __________ 
 I disagree with employer’s statement ________ 
 The reasons are: 
  
  
  
  
  
 Employee signature 
  

 
Action to be taken �  Warning �  Probation �  Suspension �  Termination 
    
   �  Other __________________________________ 
 
Consequence should incident occur again:                 
 
Signature of employee _______________________________________________ 
 
Signature of supervisor who issued warning _______________________________________ 
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Young Women's Leadership Charter School of Chicago  
 
WORK ORDER REQUEST FORM  
 
 
DATE       WORK ORDER NUMBER      
 
NAME OF PERSON REQUESTING WORK           
 
ROOM NUMBER     VOICE MAIL OR EXTENSION     
 
TYPE OF WORK REQUESTED: 
 
��� �  CARPENTRY    ��� �  ROOFING  ��� �  ARRANGE FURNITURE 

��� �  ELECTRICAL    ��� �  JANITOR  ��� �      

��� �  HVAC     ��� �  MASONRY  ��� �      

��� �  PLUMBING    ��� �  GLASS/WINDOW ��� �      

��� �  PAINTING/PLASTERING  ��� �  LOCKSMITH  ��� �      

��� �  ELEVATOR    ��� �  FURNANCE/BOILER 

DESCRIPTION OF WORK REQUESTED: 

              
              
              
               
 
PARTS OR SUPPLIES NEEDED: 
 
              
               
 
PERSON ASSIGNED TO WORKORDER: 
 
��� �  OUTSIDE CONTRACTOR  ��� �  ENGINEER  ��� �  JANITOR 
 
DIRECTIONS TO ADDRESS PROBLEM:         
               
 
 
 
 
 
 
 
               
APPROVAL SIGNATURE     APPROVAL SIGNATURE 
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YWLCS 
EMERGENCY 
 EXIT PLAN 

 
 
 
 

In case of emergency, (fire, chemical spill, etc.), or disaster drill, the following rooms will evacuate the 
building in this order, unless given different instructions. 
 
 

ROOMS 102, 103, 104, 105, 108, AND 109 
Exit through MAIN DOORS 

 
Exit down Main  stairs, cross street to West side of Calumet Avenue.  Walk away from the building towards 
29th street. 

 
 
 
 

Cafeteria 
ROOMS 101 AND 115 

ROOMS 200, 201, 203, 205, 205A, 215 
ROOMS 301, 303, 305, 315 

 
Exit down South stairs to lower level and out of South Side doors.  Cross street to West  
side of Calumet Avenue.  Walk away from the building towards 29th street. 
 
 
 
 

ROOMS 005, 025 
ROOMS 200A, 202, 204, 206, 206A 

ROOMS 300, 302,304,306 
 

Exit down North  stairs to lower level and out North  side doors.  Cross street to West side of Calumet 
Avenue.  Walk away from the building towards 26th street. 
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YOUNG WOMEN’S LEADERSHIP CHARTER SCHOOL  

INCIDENT REPORT FORM 
 
 

PERSON COMPLETING REPORT_________________________TITLE___________________________ 
 
DATE AND DAY OF ACCIDENT__________________________________________________________ 
 
PERSON 
INJURED_____________________________________________________SEX______AGE____ 
 
ADDRESS__________________________________________STUDENT/STAFF____________________ 
 
TIME OF ACCIDENT______________ 
 
DESCRIBE WHAT HAPPENED: 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 

(use reverse side if necessary) 
 

 
_________________________________   ______________________________________ 
                      (DATE)                                                                                                    (SIGNATURE OF PERSON PREPARING REPORT) 

    
                

_______________________________________ 
          (SIGNATURE OF ADMINISTRATION) 



  
 

YOUNG WOMEN’S LEADERSHIP CHARTER SCHOOL 
 

ACCIDENT REPORT FORM 
 
 

PERSON COMPLETING REPORT_________________________TITLE___________________________ 
 
DATE AND DAY OF ACCIDENT__________________________________________________________ 
 
PERSON 
INJURED_____________________________________________________SEX______AGE____ 
 
ADDRESS__________________________________________STUDENT/STAFF____________________ 
 
TIME OF ACCIDENT______________ 
 
DESCRIBE WHAT HAPPENED: 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 

(use reverse side if necessary) 
 

 
_________________________________   ______________________________________ 
                      (DATE)                                                                                                    (SIGNATURE OF PERSON PREPARING REPORT) 

    
                

_______________________________________ 
          (SIGNATURE OF ADMINISTRATION) 



  
 

YOUNG WOMEN'S LEADERSHIP CHARTER SCHOOL 
           

THEFT REPORT FORM       
           
NAME____________________________________________________________________________________________ 
           
ADDRESS________________________________________________________________________________________ 
           
DATE OF THEFT___________________________TIME THEFT DISCOVERED_________________________________ 
           
STUDENT/STAFF/VISITOR___________________DATE THEFT REPORTED__________________________________ 
           
PROPERTY STOLEN_______________________________________________________________________________ 
           
APPROXIMATE VALUE OF PROPERTY STOLEN________________________________________________________ 
           
WAS A POLICE REPORT FILED?      YES    NO     (PLEASE ATTACH A COPY OF POLICE REPORT IF AVAILABLE)      
           
DETAILED DESCRIPTION OF THE 
THEFT:        
_________________________________________________________________________________________________ 
           
_________________________________________________________________________________________________ 
           
_________________________________________________________________________________________________ 
           
_________________________________________________________________________________________________ 
           
_________________________________________________________________________________________________ 
           
_________________________________________________________________________________________________ 
           
_________________________________________________________________________________________________ 
           
_________________________________________________________________________________________________ 
           
_________________________________________________________________________________________________ 
           
_________________________________________________________________________________________________ 
           
_________________________________________________________________________________________________ 
           
_________________________________________________________________________________________________ 
           
           
_________________________    __________________________________________ 
               DATE     (SIGNATURE OF PERSON PREPARING REPORT) 
           
           
           
_________________________    __________________________________________ 
               DATE              (SIGNATURE OF ADMINISTRATION)  
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(105 IL)  
    (105 ILCS 135/1)  (from Ch. 122, par. 1601)  
    Sec. 1. This Act shall be known and may be cite d as the 
"Toxic Art Supplies in Schools Act."  
(Source: P.A. 84-725.)  

 
 

    (105 ILCS 135/2)  (from Ch. 122, par. 1602)  
    Sec. 2. The General Assembly finds that:  
    (a) Art supplies which contain toxic substances  or which 
are potential human carcinogens pose a significant danger to 
the health and safety of school children.  
    (b) School children are not sufficiently protec ted by 
present health laws in so far as materials which ma y be 
seriously harmful are not so labeled and therefore children 
are not properly warned as to the dangers inherent in the use 
of those materials.  
    (c) Elementary school children should be protec ted by 
prohibiting the sale of art supplies containing tox ic 
substances to schools and school districts for use in 
kindergarten and grades one through 6, and art supp lies 
containing toxic substances should be purchased by schools and 
school districts for students in grades 7 through 1 2 only if 
the materials are properly labeled, as described in  this Act.  
(Source: P.A. 84-725.)  

 
 

    (105 ILCS 135/3)  (from Ch. 122, par. 1603)  
    Sec. 3. For the purpose of this Act, unless the  context 
requires otherwise:  
    (a) "Art or craft material" means any raw or pr ocessed 
material or manufactured product marketed or being represented 
by the manufacturer or repackager as being suitable  for use in 
the demonstration or the creation of any work of vi sual or 
graphic art in any medium. Such media may include, but need 
not be limited to, paintings, drawings, prints, scu lpture, 
ceramics, enamels, jewelry, stained glass, plastic sculpture, 
photographs, and leather and textile goods.  
    (b) "Human carcinogen" means any substance list ed as a 
human carcinogen by the International Agency for Re search on 
Cancer or by the National Toxicology Program of the  U.S. 



  
 

Department of Health and Human Services.  
    (c) "Potential human carcinogen" means one of t he 
following:  
    (1) any substance which does not meet the defin ition of 
human carcinogen, but for which there exists suffic ient 
evidence of carcinogenicity in animals, as determin ed by the 
International Agency for Research on Cancer or the National 
Toxicology Program of the U.S. Department of Health  and Human 
Services; or  
    (2) any chemical shown to be changed by the hum an body 
into a human carcinogen.  
    (d) "Toxic substance" means any of the followin g:  
    (1) human carcinogens;  
    (2) potential human carcinogens;  
    (3) any substance having a potential for causing a chronic 
adverse health effect as determined pursuant to AST M Standard 
D 4236 of the American Society for Testing and Mate rials or 
latest revision.  
    For the purposes of this Act, an art or craft m aterial 
shall be presumed to contain an ingredient which is  a toxic 
substance if the ingredient, whether an intentional  ingredient 
or an impurity, constitutes 1% or more by weight of  the 
product.  
    (e) "Department" means the Illinois Department of Public 
Health.  
(Source: P.A. 84-725.)  

 
 

    (105 ILCS 135/4)  (from Ch. 122, par. 1604)  
    Sec. 4. The Department of Labor shall supply Ma terial 
Safety Data Sheets to the Department of Public Heal th, as 
requested, to assist in the determination of the pr esence of 
toxic substances in any art or craft material.  
(Source: P.A. 84-725.)  

 
 

    (105 ILCS 135/5)  (from Ch. 122, par. 1605)  
    Sec. 5. Warning labels for art or craft materia ls 
containing toxic substances shall meet all of the f ollowing 
standards:  
    (a) The warning label shall be affixed in a con spicuous 
place and shall contain the signal word "WARNING" t o alert 
users of potential adverse health effects.  
    (b) The warning label shall contain information  on the 
health related dangers of the art or craft material , as 
follows:  
    (1) If the product contains a human carcinogen,  the 
warning shall contain the statement: "CANCER HAZARD ! 
Overexposure may create cancer risk.".  
    (2) If the product contains a potential human c arcinogen, 
and does not contain a human carcinogen, the warnin g shall 
contain the statement: "POSSIBLE CANCER HAZARD! Ove rexposure 
might create cancer risk.".  
    (3) The warning shall contain all of the follow ing 
statements which apply:  
    (A) May cause sterility or damage to reproducti ve organs.  
    (B) May cause birth defects or harm to developi ng fetus.  
    (C) May be excreted in human milk causing harm to nursing 
infant.  
    (D) May cause central nervous system depression or injury. 
    (E) May cause numbness or weakness in the extre mities.  



  
 

    (F) Overexposure may cause damage to (specify o rgan).  
    (G) Heating above (specify degrees) may cause h azardous 
decomposition products.  
    (4) If a product contains more than one toxic s ubstance, 
or if a single substance can cause more than one he alth 
effect, the required statements may be combined int o one 
warning statement.  
    (c) The warning label shall contain a list of i ngredients 
which are toxic substances.  
    (d) The warning label shall contain a statement  of safe 
use and storage instructions, conforming to the fol lowing. The 
label shall contain as many of the following risk s tatements 
as applicable:  
    (1) Keep out of reach of children.  
    (2) When using, do not eat, drink, or smoke.  
    (3) Wash hands after use and before eating, dri nking or 
smoking.  
    (4) Keep container tightly closed.  
    (5) Store in well-ventilated area.  
    (6) Avoid contact with skin.  
    (7) Wear protective clothing (specify type).  
    (8) Wear NIOSH certified masks for dust, mists,  or fumes.  
    (9) Wear NIOSH certified respirator with approp riate 
cartridge for (specify type).  
    (10) Wear NIOSH certified supplied-air respirat or.  
    (11) Use window exhaust fan to remove vapors an d assure 
adequate ventilation (specify explosion-proof if ne cessary).  
    (12) Use local exhaust hood (specify type).  
    (13) Do not heat above (specify degrees) withou t adequate 
ventilation.  
    (14) Do not use/mix with (specify material).  
    (e) The warning label shall contain a statement  on where 
to obtain more information, such as: "Call your loc al poison 
control center for more health information.".  
    (f) The warning label, or any other label on th e 
substance, shall contain the name and address of th e 
manufacturer or repackager.  
    (g) If all of the above information cannot fit on the 
package label, a package insert shall be required t o convey 
all the necessary information to the consumer. In t his event, 
the label shall contain a statement to refer to the  package 
insert, such as "CAUTION: See package insert before  use.". The 
language of the insert shall be nontechnical and 
nonpromotional in tone and content.  
    (h) Art or craft material offered for sale in c ontainers 
which contain less than one fluid ounce or one ounc e net 
weight shall be deemed to comply with this Section if there is 
affixed thereon a precautionary label that includes  the words 
"USE WITH CAUTION: Contains Toxic Substances", and a list of 
potentially harmful or sensitizing ingredients.  
    (i) An art or craft material shall be considere d to be in 
compliance with the labeling requirements of this A ct if the 
art or craft material complies with labeling standa rd D 4236 
of the American Society for Testing and Materials ( ASTM), or 
latest revision thereof unless the Department deter mines that 
the label on an art or craft material does not sati sfy the 
purposes of this Act.  
    (j) Nothing in this Act shall require or prohib it the 
labeling of any art or craft material containing to xic 
substances prior to June 1, 1986.  
(Source: P.A. 84-725.)  



  
 

 
 

    (105 ILCS 135/6)  (from Ch. 122, par. 1606)  
    Sec. 6. (a) Except as provided in Section 7 below, for the 
1986-87 academic year and for each academic year th ereafter, 
no art or craft material which is a toxic substance  as defined 
in this Act, shall be ordered or purchased by any s chool or 
school district in Illinois for use in kindergarten  or grades 
one through 6, inclusive.  
    (b) Commencing June 1, 1986, no toxic substance  may be 
purchased or ordered by a school or school distric t for use by 
students in grades 7 through 12, unless it meets th e labeling 
standards specified in this Act.  
(Source: P.A. 84-725.)  

 
 

    (105 ILCS 135/7)  (from Ch. 122, par. 1607)  
    Sec. 7. The State Board of Education, in the na me of the 
People of the State of Illinois, through the Attorn ey General 
of the State of Illinois, or through the State's At torney of 
any county in the State of Illinois, upon any compl aint may 
apply for an injunction in the circuit court to enj oin any 
school or school district that has continued to use  art 
supplies labeled as containing hazardous toxic subs tances 
after May 31, 1986; and upon the filing of a verifi ed 
complaint in such court, the court, if satisfied by  affidavit 
or otherwise, that the school or school district ha s been 
using such art supplies, may enter a temporary rest raining 
order or preliminary injunction, without notice or bond, 
enjoining the defendant from further using such sup plies. A 
copy of the verified complaint shall be served upon  the 
defendant and the proceedings shall thereafter be c onducted as 
in other civil cases. If it is established that the  school or 
school district has been or is using such supplies after 
having been enjoined, the court may enter an order or judgment 
perpetually enjoining the defendant from further pu rchase of 
such supplies.  
    Such injunctional proceeding shall be in additi on to, and 
not in lieu of, all penalties and other remedies pr ovided in 
this Act.  
(Source: P.A. 84-725.)  

 
 

    (105 ILCS 135/8)  (from Ch. 122, par. 1608)  
    Sec. 8. If the Department finds that, because t he toxic 
substances contained in an art or craft material ca nnot be 
ingested, inhaled or otherwise absorbed into the bo dy during 
any reasonably foreseeable use of the product in su ch a manner 
as to pose a risk of adverse health effects, the De partment 
may exempt the product from the requirements of thi s Act.  
(Source: P.A. 84-725.)  

 
 

    (105 ILCS 135/9)  (from Ch. 122, par. 1609)  
    Sec. 9. (a) The Department shall, by July 1, 1987, develop 
a list of those art or craft materials which can be  purchased 
or ordered for use in kindergarten or grades one th rough 6, 
and a list of materials which, while not currently sold or 
manufactured, may be reasonably suspected to still exist at 
some schools. In developing the approved lis ts, the Department 
may, as a condition of placement on such list, dema nd, under 



  
 

appropriate provisions of confidentiality to protec t a 
manufacturer's trade secrets, submission of such li sts of 
ingredients and the results of tests, studies, find ings and 
analysis as may be extant from manufacturers.  
    (b) The Department shall consider the findings and 
conclusions of a voluntary art and craft material c ertifying 
organization as to the appropriateness of placement  of any 
product on the Department's art and craft materials  approved 
list if:  
    (1) such voluntary certifying organization base s its 
findings and conclusions upon the findings of an in dependent 
certified toxicologist; and  
    (2) such voluntary certifying organization disc loses to 
the Department the standards and procedures used by  its 
certifying toxicologist for determining whether art  and craft 
materials contain toxic substances causing chronic illness and 
if so, whether such substances can reasonably be ex pected to 
pose or not to pose a risk of adverse health effect s. The 
Department may determine to add any product to such  art and 
craft materials approved list for good cause. Such 
determination shall afford due consideration to uni form 
determinations by other state health departments or  agencies 
and voluntary certifying organizations as specified  above on 
this subject.  
    (c) The State Superintendent of Education shall dis tribute 
the lists to all school districts in Illinois and s hall make 
the lists available to preschool, child care center s, and 
other businesses and organizations which involve ch ildren in 
the use of art or craft materials.  
    (d) The Superintendent shall inform school dist ricts of 
the requirements of this Act, and shall encourage s chool 
districts to dispose of unnecessary art or craft ma terials 
which contain toxic substances.  
(Source: P.A. 86-595.)  

 
 

    (105 ILCS 135/10)  (from Ch. 122, par. 1610)  
    Sec. 10. By July 1, 1986, the Department shall complete a 
study of art and craft materials purchased for use by children 
in Illinois school districts to determine the exten t of toxic 
substances in such materials and the scope of their  use in 
school districts throughout the State.  
(Source: P.A. 84-725.)  

	
 
 
 
 
 
 
 
 
 
 
 
 
 


